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isconsin Majority Legislative Staff Conference

Registration & District Meeting
Request Form 2015-2016

Name of meeting, conference, etc.:

Sponsoring Organization: Registration Fee:

Dates:

Location:

Mileage Estimate at $.352 Per Mile:

To be deducted from the office account of:

Staff signature Supervisor’s/Legislator’s signature
**REQUIRED FOR APPROVAL**

This request is for payment of a conference registration fee or mileage reimbursement from the office account.
The Assembly Organization Committee adopted a policy that legislative staff could be reimbursed for certain
conference fees and mileage for attendance at district meetings. This reimbursement will be deducted from
individual legislators' office accounts rather than from the general operating expenses of the Assembly.  

This form should be completed and submitted to the Speaker's office for approval PRIOR to attending the
meeting or conference. All staff requests should have the approval of the supervisor. When the request has
been approved, it will be returned to you.  

If attending a conference, upon receipt of the approved request, you should send in your registration fee to
the conference. If you cannot initially pay the registration fee, please speak with Doris Vande Loo (4-8588)
about advance payment by the state. If you can pay the registration, do so and complete a green travel form,
attaching the original receipt.  

If attending a district meeting, complete a green travel form noting your round-trip mileage. Travel forms
should be returned to Doris Vande Loo in the Chief Clerk’s office, 17 W. Main Street, Suite 401.

A T T A C H A C O P Y O F A G E N D A A N D R E G I S T R A T I O N

Date

SPEAKER ROBIN VOS SIGNATURE❏ Approved ❏ Disapproved

❏ Out of Office Account

MEETING DATES DATES YOU PLAN ON ATTENDING

CITY STATE ZIP
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